
Installation Powerpoint template 
 

Open the « .potx » file 

 

Click “File” and “Save as” 

Then select “Computer” and any 

folder you want. 

 

On “Type” select “*.potx”. 

The path will be automatically set to 

the Office template path. 

Click “Save” 

 

 

When you open a new document 

you should now see the template in 

your “Personal” section. 

 

 


